Bankruptcy Case Opening — Chapter 7 Tuesday, April 21, 2009

Slide 1 - Introduction

[ BankmupioyCaseOpen-Attomeys cwscrmens [ i ]
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Slide notes

Welcome to the CM/ECF Bankruptcy Case Opening Chapter 7 module.
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Slide 2 - Navigation

Navigation Instructions: Each screen contains specific instructions to follow that mimic the
actual software. Follow the instructions to progress through the lesson.

Playback Controls: Playback controls, lccated at the bottom of the screen, may be used to

move forward or back, or to rewind to the beginning of the lesson. The playback controls also

mclude\a pause/play button toggle. If you ause lessc lick the button again to resume.
b | RN <

I \"l" 1; ?ﬂ.t o) ' pper left corner, to view the drop-
of lesson hat part of the lesson.

Slide notes

Please take a moment to read these navigation instructions. When you are ready, click the START button.
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Slide 3 - Objectives

a chapter 7

Slide notes

At the completion of this lesson you will be able to navigate the menus and screens within CM/ECF. You will add a debtor and an alias. Statistical data will
be recorded. A Summary of Schedules will be completed. Next, a PDF document will be selected and uploaded to CM/ECF. Finally, you will be able to
describe the Notice of Electronic Filing. Click the CONTINUE button.
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Slide 4 - Login Screen

& CMVECF - U.S. Bankruptcy Court - Windows Internet Explorer [ ][]

@u' - |.g https://bkecfl-live.aotx.uscourts.gov/cgi-bin/login.plflogout A ﬂ |"?| X | | Live Search P~

»
W daf | @& | CMYECF - U.S. Bankruptcy Court o v B - &= - |i.rPage = i} Tools =

CM/ECF Filer or PACER Login

Notice
This is a Restricted Web Site for Official Court Business only. Unauthorized entry is prohibited and subject to prosecution under Title 18 of the U.S. Code. All

activities and access attempts are logged.

Instructions for viewing filed documents and case information:
If you do not need filing capabilities, enter your PACER login and password. If you do not have a PACER login, you may register online at

http://pacer.psc.uscourts.gov.

Instructions for filing:
Enter your CMVECEF filer login and password if you are electronically filing something with the court.

Authentication

Login: |
Password:

Client code:

Clear

Notice
\An access fee of $0.08 per page, as approved by the Judicial Conference of the United States, will be assessed for access to this service. For more information

about CMVECEF, click here or contact the PACER Service Center at (800) 676-6856.

Slide notes

This login screen serves two purposes. Your CM/ECF login information is supplied by your court and is used to electronically file with that court. Your
PACER login information is obtained by registering with the PACER service center and is used for queries you make and certain reports you may ask for.
You may be required to login to PACER while filing a document to see a PDF or to view a docket report. Watch as | login to CM/ECF as attorney George

Walker.
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Slide 5 - Slide 5

& CMVECF - U.S. Bankruptcy Court - Windows Internet Explorer =[5 | [
~ g |"?| x | | Live Search L2~

- - L. . |
@u' - |.¢; https://bkecfl-live.aotx.uscourts.gov/cgi-bin/login.plflogout
»

W & CM/ECF - U.S, Bankruptcy Court ’n’;\ * B - == ~ |k Page = i Tools =

CM/ECF Filer or PACER Login

Notice
This is a Restricted Web Site for Official Court Business only. Unauthorized entry is prohibited and subject to prosecution under Title 18 of the U.S. Code. All

activities and access attempts are logged.

Instructions for viewing filed documents and case information:
If you do not need filing capabilities, enter your PACER login and password. If you do not have a PACER login, you may register online at

http://pacer.psc.uscourts.gov.

Instructions for filing:
Enter your CMVECEF filer login and password if you are electronically filing something with the court.

Authentication
Login: gwalker
Password: |

Client code:

Clear

Notice
\An access fee of $0.08 per page, as approved by the Judicial Conference of the United States, will be assessed for access to this service. For more information

about CMVECEF, click here or contact the PACER Service Center at (800) 676-6856.

Slide notes

Transition slide.
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Slide 6 - Slide 6

& CMVECF - U.S. Bankruptcy Court - Windows Internet Explorer [ ][]

@u' - |.¢; https://bkecfl-live.aotx.uscourts.gov/cgi-bin/login.plflogout A ﬂ |"?| X | | Live Search R ~|

50 <hr  |{_) CMVECF - U.S. Bankruptcy Court f ~ B ~ &=h ~ [FPage ~ { Tools - =
- .

CM/ECF Filer or PACER Login

Notice

This is a Restricted Web Site for Official Court Business only. Unauthorized entry is prohibited and subject to prosecution under Title 18 of the U.S. Code. All
activities and access attempts are logged.

Instructions for viewing filed documents and case information:
If you do not need filing capabilities, enter your PACER login and password. If you do not have a PACER login, you may register online at
http://pacer.psc.uscourts.gov.

Instructions for filing:
Enter your CMVECEF filer login and password if you are electronically filing something with the court.

Authentication
Login: gwalker
Password: eesssss

Client code:

Clear

Notice
\An access fee of $0.08 per page, as approved by the Judicial Conference of the United States, will be assessed for access to this service. For more information

about CMVECEF, click here or contact the PACER Service Center at (800) 676-6856.

Slide notes

Transition slide.
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Slide 7 - CM/ECF Main Menu

Ha D 0 do o o nlore =
.r)-‘"\. -
Q., v~ 5Fhttps:,l',l'bkecfl—live.aotx.uscourts.gov,l'cgi—bin,l'login.pl?logout b % | X 2|
F 4R |J]R CMPECF - U.S. Bankruptey Court [l . fyHome - dmhprnt - ) Tooks -

EECF Bankruptcy ~  Adversary ¥+ Query Reports ~  Utilities ~  Search

Click the Bankruptcy menu
selection.

U.S. Bankruptcy Court
Live Database
Official Court Electronic Document Filing System

Release 3.2 RC6 Installed 4/11/08

This messade is contained in the file OperationNotice.htm. B

Slide notes

A successful login to CM/ECF displays the CM/ECF main menu screen. Menus for each category of action are displayed horizontally on a blue menu bar at
the top of the screen. To open a bankruptcy case, click the Bankruptcy main menu selection.
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Slide 8 - Slide 8

Ha D 0 do Brne nlore m
IA\. -
@., v~ 5Fhttps:,l',l'bkecfl—live.aotx.uscourts.gov,l'cgi—bin,l'DisplayMenu.pI?Bankruptchvents b % | X 2|
F 4R |J]R CMPECF - U.S. Bankruptey Court | iy Home  ~ pmh Prink ~ {0F Tooks -

Bankruptcy ~  Adversary ¥+ Query Reports ~  Utilities ~  Search Logout

Answer/Response. ..
Appeal

Casel

claim/Click Open BK Case.
Mation:

MNotices.

Open BK Case

Open Involuntary Case
Other

Plan

File Claims

File a Transcript

Creditor Maintenance. ..
Judge/Trustee Assignment

Slide notes

A list of Bankruptcy Event categories appears. Your court's menu categories may differ from what is shown here. To proceed with this lesson, click Open
BK Case.
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Slide 9 - Slide 9

—
@., v~ 5Fhttps:,l',l'bkecfl—live.aotx.uscourts.gov,l'cgi—bin,l'Dispatch.pI?OpeanCase b % | X

e

| G Home  ~ d=hprink ~ £ Tools =

F 4R |J]R CMPECF - U.S. Bankruptey Court

EECF Bankruptcy ~  Adversary ¥  Query

Reports ~ Utilities ~ Search Logout

Open New Bankruptcy Case

Case type bk
Date filed 7/8/2008

Chapter I ~

Joint Petition |n v
Deficiencies [ +|Click the Chapter drop-down

alrow.

Slide notes
The initial screen in the process of opening a new bankruptcy case displays. The Case type field defaults to bk for bankruptcy and cannot be changed. The
Date filed field will always display the current date. Click the Chapter selection drop-down arrow to select the appropriate chapter for this case.
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Slide 10 - Slide 10

p—
@., v~ 5Fhttps:,l',l'bkecfl—live.aotx.uscourts.gov,l'cgi—bin,l'Dispatch.pI?OpeanCase

v| &

*| | X

e

G Home  ~ d=hprink ~ £ Tools =

F 4R |J]R CMPECF - U.S. Bankruptey Court

SECF

Bankruptcy ~  Adversary ¥+  Query Reports v

Open New Bankruptcy Case

Case type bk
Date filed 7/8/2008
Chapter v
Joint Petition S
Deficiencies g

£
7

9

Click 7.

Utilities -

Search

Logout

Slide notes
For this lesson you will be filing a chapter 7 case. Click 7 on the list.
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Slide 11 - Slide 11
Ha D 0 do o o nlore =

@., v~ 5Fhttps:,l',l'bkecfl—live.aotx.uscourts.gov,l'cgi—bin,l'Dispatch.pI?OpeanCase b % | X 2|

| Tbﬁﬁ Home ~ = Print ~ {CF Tools -

F 4R |J]R CMPECF - U.S. Bankruptey Court

-z— - * - iliti -
UE C F Baﬂkruptc}' Adversar}[ guew REparts Utilities

Search Logout

Open New Bankruptcy Case

Case type bk
Date filed 7/8/2008

Chapter v
Joint Petition "
Deficiencies g

i

9

Slide notes

(Note: This is a transition slide.)
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Slide 12 - Slide 12

—
@., v~ 5Fhttps:,l',l'bkecfl—live.aotx.uscourts.gov,l'cgi—bin,l'Dispatch.pI?OpeanCase

F 4R |J]R CMPECF - U.S. Bankruptey Court

SECF

Bankruptcy ~  Adversary ¥+  Query Reports v

Open New Bankruptcy Case

Case type bk
Date filed 7/8/2008

Chapter [ ~
Joint Petition |n +~
Deficiencies [n +~

(o]

Click Next.

e

v/ &

*| | X

'ﬁ?Home - = Print v {CF Tools -

Utilities ~ Search Logout

Slide notes

The Joint Petition field defaults to "n" for no. You must click the drop-down arrow and select "y" for yes in this field when filing a joint case. If there are any
schedules or other required documents missing from the petition, change the Deficiencies box field to "y" by clicking the field's drop-down arrow and

selecting it. For this lesson, we will leave the Joint Petition and Deficiencies box fields set to no. Click Next.
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Slide 13 - Search for Debtor

Ba D 0 do arne nlo
IA‘. -
Q., v~ EFhttps:,l',l'bkecﬂ—live.aotx.uscourts.gov,l'cgi—bin,l'Dispatch.pl?469468345043448

F 4R |J]R CMPECF - U.S. Bankruptey Court [

E C - * - iliti -
UE F Baﬂkruptc}' Adversar! Quer}‘ Reparts Utilities

Open New Bankruptcy Case

Search

TP

L]
A pulihs

'ﬁ?Home - = Print v {CF Tools -

Search for a debtor

SSN/ITIN TaxID/EIN
Last/Business name
First Name Type 111-22-3456.
Middle Name

Click Search.

Slide notes

The next screen in the case opening process is used to search for an existing debtor record within the court's CM/ECF database. The search must be
performed to prevent the entry of duplicate debtor records. You have the option to search by Social Security Number, Tax ID or Employer Identification
number or Last/Business hame. You may also enter a First Name and/or Middle Name to further narrow your search. A Social Security Number search is
the most efficient. You must include the entry of hyphens for a successful search when searching using either the Social Security number or Tax ID. Type

111 hyphen 22 hyphen 3456 in the Social Security Number/ITIN field. Then, click Search.
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Slide 14 - Slide 14

Ba D 0 do arne nlo
IA‘. -
Q., v~ 5Fhttps:,l',l'bkecfl—live.aotx.uscourts.gov,l'cgi—bin,l'nddParty.pl?900152060082051

F 4R |J]R CMPECF - U.S. Bankruptey Court [

E C - * - iliti -
UE F Baﬂkruptc}' Adversar! Quer}‘ Reparts Utilities

Search for a debtor

L]
v%ir’,\ 2

'ﬁ?Home - = Print v {CF Tools -

Search Logout

SSN/ITIN TaxID/EIN
Last/Business name ||
First Name
Middle Name

Party search results

No person found.

’ Create new party ]

Click Create new party.

Slide notes

If there are no matches, CM/ECF displays a No Person Found message. If the party cannot be found by using a Social Security Number search, it is
recommended that a search using the debtor name be performed. This search is not case sensitive. You may enter the last name or the first few characters
of the last name to search. If the filer is a business the entire business name would be entered in the Last/Business name field. You can enter the first few
characters or the first word of the business. For our example, we will continue by clicking the "Create new party" button.
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Slide 15 - Slide 15

@.\-— 3y |5F https: ffbkectl-live. aokx.uscourts. govicgi-bing AddParty. pl?6a76784 15732485-L_261_D-1 Vl % | (| X | | 2|

w [“I‘\CWEType a last name of Lucky and . fyroms - dghpint - ook -

press TAB Type a first name of Larry and >,
4Notice that the SSN that we "

Debtor Infori i di hh £
entered in our search has
Last
sMr::::: L been automatically entered |
name . here. I Type 1224 East Side Ave. in the Address
TaxID/ 1 field and press TAB.
SSN/ITIN [111-22.3456 | 220.11-1234 _ = P
Office I:Type San Antonio and ___, I:Type TX and press  Type 78233 and
press TAB. TAB. press TAB.
Address2 — .
cty sate | Ze
County | v| Country | |
Phone | Fax =]
E-mail | |
Party text |
[ Alias... ] [ Corporate parent / affiliate_.. ] [ Review... 'g‘g&z”;iﬁ?:gstir;dsfungfnﬁ{agﬁt?;ﬁnts TEIEES
[ Submit ” Cancel ”CIearl _
Slide notes

This screen allows you to enter information about the debtor that will be used to create a party record in the CM/ECF database. Courts may require entries
in some fields. The address that is entered will be used for noticing. If the person record being created is for a debtor, a selection must be made in the
County field. Follow the prompts on the screen to enter the data for the debtor. After you fill out each field, press your TAB key to advance to the next field.
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Slide 16 - Slide 16

.

@., o v | Z]° heeps:bkechHive. otk uscaurts. gov/egi-binj AddParty. plREET6 784157 32485-L_261_0-1

F 4R |J]R CMPECF - U.S. Bankruptey Court [

v| &

*| | X

O
e

G Home  ~ d=hprink ~ £ Tools =

-z— - * - iliti -
UE C F Baﬂkruptc}' Adversar}[ guew REparts Utilities

Search

Logout

Debtor Information

Last name |Lucky First name |Larry
Middie B. Generation Title
name
SSN/ITIN 111-22-3456 | 222-11-1234 TaXIIEEIH 11-2222222
Office Address 1 [1224 East Side Ave.
Address 2 Address 3
City |San Antonio State |Tx Zip 78233
County v Country
Phone . -
_ Click the County
E-mail drop-down arrow.
Party text
z : z Add all aliases and corporate parents or affiliates
[ Alias... ] [ Corporate parent / affiliate... ] [ Review... before clicking the Submit button_

[ Submit ” Cancel ”CIearl

Slide notes

The County field, which contains the debtor's county of record, is a required field. Click the county drop-down arrow to display a list of counties.

Page 16 of 75



Bankruptcy Case Opening — Chapter 7 Tuesday, April 21, 2009

Slide 17 - Slide 17

Ha D 0 do o o nlore =
@ﬂ - EFhttps:,l',l'bkecfl—live.aotx.uscourts.gov,l'cgi—bin,l'nddParty.pl?68?6?8415?32485—L_261_D—1 b % | X 2|
9F 4 | g emECE - U.S. Bankruptey Court | - fhHome - dEhPrint - () Took -
EECF Bankruptey ~ Adversary v Query Reports ~ Utilities ~ Search Logout
Debtor Information
Last name |Lucky First name |Larry
Middle Generation Title
name
TaxID [
SSN/ITIN 111-22-3456 | 222-11-1234 EIN 11-2222222
Office Address 1 1224 East Side Ave.
Address 2 Address 3
City |San Antonio State |Tx Zip 78233
County v Country
T
Phone ‘50~ Fax
o |Forei =
E-mail Qutsi
Click Bexar.
Party text

] [ Revien,.. Add all aliases and corporate parents or affiliates

- e
’ k3., ] [ Coporsic parcot Lokt before clicking the Submit button.

[ Submit ” Cancel ”CIearl

Slide notes

Select Foreign for debtor addresses outside of the U.S. Select Outside of District if the debtor's address is outside this court's divisional boundary's. Click
Bexar.
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Slide 18 - Slide 18

Ba D 0 do Brne plo Ll

@ﬂ - EFhttps:,l',l'bkecfl—live.aotx.uscourts.gov,l'cgi—bin,l'nddParty.pl?68?6?8415?32485—L_261_D—1 4 % | X 2|
v i &I CMJECF - 5. Bankruptey Court ! - fhHome - dEhPrint - () Took -
EECF Bankruptey ~ Adversary v Query Reports ~ Utilities ~ Search Logout

Debtor Information
Last name |Lucky First name |Larry

Mr:gg.:: Generation Title
SSN/ITIN 111-22-3456 | 222-11-1234 TaXIIEEIH 112222222

Office Address 1 |1224 East Side Ave.
Address 2 Address 3
City |San Antonio State |Tx Zip 78233
County Bexar v Country
Phone Fax

- |Foreign
E-mail Qutside of District

Party text

Add all aliases and corporate parents or affiliates

- e -
[ Alias... ] [ Corporate parent / affiliate... ] [ Review... before clicking the Submit button_

[ Submit ” Cancel ”CIearl

Slide notes

(Note: This is a transition slide.)
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Slide 19 - Slide 19

.

@., o v | Z]° heeps:bkechHive. otk uscaurts. gov/egi-binj AddParty. plREET6 784157 32485-L_261_0-1

F 4R |J]R CMPECF - U.S. Bankruptey Court [

v| &

*| | X

O
e

G Home  ~ d=hprink ~ £ Tools =

-z— - * - iliti -
UE C F Baﬂkruptc}' Adversar}[ guew REparts Utilities

Search

Logout

Debtor Information

Last name |Lucky First name |Larry
Middle B Generation Title
name
SSN/ITIN 111-22-3456 | 222-11-1234 TaXIIEEIH 11-2222222
Office Address 1 1224 East Side Ave.
Address 2 Address 3
City |San Antonio State |Tx Zip 78233
County v Country
Phone Fax
E-mail
Type 210-333-4444 and
Party text press the ENTER key.
. . . Add all ali d t t fliliat
[ Alias... ] [ Corporate parent / affiliate... ] [ Review._. ] befnrae c?ii?:gstir; Scungfnﬁ{abﬁt?;fn 5 or ailiates

[ Submit ” Cancel ”CIearl

Slide notes

Type the phone number shown including the hyphens and then press the Enter key.
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Slide 20 - Adding an Alias

—
@., o+ | Z5 heeps:fbkechHive. aotx.uscaurts. gov/egi-binj AddParty. pl?747 169192561 096-L_9999_1

F 4R |J]R CMPECF - U.S. Bankruptey Court [

SECF

Bankruptcy ~  Adversary ¥+ Query Reports ~  Utilities ~

Debtor Information

v/ &

Search

*| | X P~

'ﬁ?Home - = Print v {CF Tools -

Logout

Last name |Lucky First name |Larry

Middie Generation Title
name
TaxID/
SSN/ITIN 111-22-3456 | 222-11-1234 EIN 11-2222222
Office Address 1 [1224 East Side Ave.
Address 2 Address 3
City |San Antonio State |Tx Zip 78233
County Bexar v Country
Phone |210-333-4444 Fax
E-mail
Pal Click Alias.
z : z Add all aliases and corporate parents or affiliates
[ Alias... ] [ Corporate parent / affiliate... ] [ Review... before clicking the Submit button_

[ Submit ” Cancel ”CIearl

Slide notes

If the debtor has or has had an alias, it must be entered into CM/ECF. Alias information appears on the First Meeting notices. To enter an alias for our

example debtor Larry Lucky, click the Alias button.
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Slide 21 - Slide 21

Ha D 0 do Brne nlore m
IA\. —
@., o+ | Z]5 hteps:bkechHive. otk uscourts. gov/egi-binj AddParty. pl? 1952221 33764703 _261_1-1 il G ([ 2
F 4R |J]R CMPECF - U.S. Bankruptey Court | © fHome - gmiPrint (0 Took -

EECF Bankruptcy ~  Adversary ¥+ Query Reports ~  Utilities ~  Search Logout

Alias Information (Party Lucky, Larry B.)
Last/Business name First name Middle name Generation | Role

1 aka w
2 aka w
Type Lucky and
3 press TAB. aka %
4 aka ¥
5 aka v
’ Add aliases ] [Clear ] Click the Add aliases button to return to the Party screen and submit all information for this party.

Slide notes

Up to 5 alias records may be entered on the Alias Information screen. Type Lucky in the Last/Business Name field and press the TAB key.
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Slide 22 - Slide 22

& CMVECF - U.S. Bankruptcy Court - Windows Internet Explorer

f=E s

@ @ + [% https://bkectl-live.aotc.ao.den/cgi- bin/AddParty.pl?125375837079816-L 053 1-1
5 dhr | g% CMUECF - U.s. Bankruptoy Court

EE c F Bankruptcy  Adversary Query Reports  Utilities

Alias Information (Party Lucky, Larry B.)

Last/Business name First name Middle name |Generation | Role
1| Lucky aka -
2 aka -
= Type Lawrence and press o

TAB.
4 aka =~
5 aka «

Click the Add aliases button to return to the Party screen and add

add aliazes | | Gleat | more aliases. add attorneys. and submit all information for this party.

Search

Logout

o~

>3

Slide notes

Type Lawrence in the First name field and press the TAB key.
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Slide 23 - Slide 23

& CMVECF - U.S. Bankruptcy Court - Windows Internet Explorer

f=E s

@ @ + [% https://bkectl-live.aotc.ao.den/cgi- bin/AddParty.pl?125375837079816-L 053 1-1

5 dhr | g% CMUECF - U.s. Bankruptoy Court

EE c F Bankruptcy  Adversary Query Reports  Utilities
Alias Information (Party Lucky, Larry B.)

Last/Business name First name Middle name |Generation | Role

1| Lucky Lawrence aka -
2
3

and press TAB.
4

5 aka «

Click the Add aliases button to return to the Party screen and add

add aliazes | | Gleat more aliases. add attorneys. and submit all information for this party.

Search

7 ﬂ |"?| X | | Live Search L~

- E] - == - |k Page ~ i} Tools - @v

Logout

Type B. in the Middle name field

>3

Slide notes
In the Middle Name field, type "B period" and press the TAB key.
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Slide 24 - Slide 24

& CMVECF - U.S. Bankruptcy Court - Windows Internet Explorer [ ][]
@@ x |5Ia https://bkecfl-live.acboao.den/cgi-bin/AddParty.plT125375837079816-L_953_1-1 A ﬂ |"?| X | | Live Search Fo

>3

- E] - == - |k Page ~ i} Tools - @v

5 dhr | g% CMUECF - U.s. Bankruptoy Court

£ -
UE c Bankruptcy  Adversary Query Reports  Utilities  Search  Logout
Alias Information (Party Lucky, Larry B.)
Last/Business name First name Middle name |Generation | Role

1| Lucky Lawrence B. aka -

2 aka -

3 -

Press the TAB key.
4 -
5 aka «

. Click the Add aliases button to return to the Party screen and add
add aliazes | | Gleat | more aliases. add attorneys. and submit all information for this party.

Slide notes
The Generation field is used to enter generation suffixes like Junior, MD or the third. Our example has no generation suffix. Press the TAB key.
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Ha D 0 do Brne nlore m
IA\. —
@., o+ | Z]5 hteps:bkechHive. otk uscourts. gov/egi-binj AddParty. pl? 1952221 33764703 _261_1-1 il G ([ 2
F 4R |J]R CMPECF - U.S. Bankruptey Court | © fHome - gmiPrint (0 Took -

EECF Bankruptcy ~  Adversary ¥+ Query Reports ~  Utilities ~  Search Logout

Alias Information (Party Lucky, Larry B.)
Last/Business name First name Middle name Generation | Role

1 ||Lucky Lawrence B. aka w
2 aka *
: Click the Role drop-down
2 -
alrrow.
4 aka |»
5 aka ¥

’ Add aliases ] [Clear] Click the Add aliases button to return to the Party screen and submit all information for this party.

Slide notes

Click the Role drop-down arrow.
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Ha D 0 do Brne nlore m
IA\. —
@., o+ | Z]5 hteps:bkechHive. otk uscourts. gov/egi-binj AddParty. pl? 1952221 33764703 _261_1-1 il G ([ 2
F 4R |J]R CMPECF - U.S. Bankruptey Court | © fHome - gmiPrint (0 Took -

EECF Bankruptcy ~  Adversary ¥+ Query Reports ~  Utilities ~  Search Logout

Alias Information (Party Lucky, Larry B.)
Last/Business name First name Middle name Generation | Role

1 ||Lucky Lawrence B. aka |v

dba
fdba

ka |Click aka.

aka

| | | R

aka %

’ Add aliases ] [Clear] Click the Add aliases button to return to the Party screen and submit all information for this party.

Slide notes

The four Role options include aka (also known as), dba (doing business as), fdba (formerly doing business as) and fka (formerly known as). For our
example, click aka.
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EECF Bankruptcy ~  Adversary ¥+ Query Reports ~  Utilities ~  Search Logout

Alias Information (Party Lucky, Larry B.)
Last/Business name First name Middle name Generation | Role

1 ||Lucky Lawrence B. aka J&3
aka v
aka ¥

aka v

| | | R

aka %

’ Add aliases ] [Clear] Click the Add aliases button to return to the Party screen and submit all information for this party.

Click Add aliases.

Slide notes

When the party has more than 5 aliases, clicking the Add Aliases button on this screen after entry of the first five causes a second Alias Information screen
to display to allow the entry of additional aliases. This debtor has no more aliases. Click the Add aliases button to save this alias record and to return to the
Party screen.
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E C - * - iliti -
UE F Baﬂkruptc}' Adversar! Quer}‘ Reparts Utilities

Debtor Information

v/ &

Search

*| | X

Logout

O
e

'ﬁ?Home - = Print v {CF Tools -

Last name |Lucky First name |Larry
Middle B. Generation Title
name
TaxID [
SSN/ITIN 111-22-3456 | 222-11-1234 EIN 11-2222222
Office Address 1 1224 East Side Ave.
Address 2 Address 3
City |San Antonio State |Tx Zip 78233
County Bexar v Country
Phone |210-333-4444 Fax
E-mail
Party text Click Review.
[ Alias... ] [ Corporate parent / affiliate... ] [ Review._. ]'E‘ng;”;ili?:gs tir;dscungfnﬁ{agﬁt?;ﬁnts or affiliates

[ Submit ” Cancel ”CIearl

Slide notes

Back on the Debtor Information screen, the Party text field can be used to add additional text to further identify a debtor. For example, "Executor of the
Estate" or "a Texas Corporation” could be used in this field. This text will appear in italics next to the debtor name on the first page of the docket report.
Your court will give you directions on Corporate parents or affiliates. The Review button allows you to insure that certain party types, if required, have been

added to the case. Click Review.
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& CMVECF - U.S. Bankruptcy Court - Windows Internet Explorer [ ][]

@\/ + |4I® https:/bechl-live.aotx.ao.den/cgi-bin/AddParty,pl7754093429963033-1_953 1-1 ~ &[4 x || Live search

Td oAl 6I'°“CM.-"ECF-U.S. Bankruptcy Court ’n’;\ * B - == ~ |k Page = i Tools =

EE c F Bankruptcy  Adversary Query Reports  Utilities  Search  Logout

Review attorneys, aliases, corporate parents or affiliates
Larry B. Lucky

LUncheck to remove from list
Attorneys added:
None added.

Aliases added:
V| Lucky, Lawrence B. (aka)

Corporate parents /[ affiliates added:

D~

>3

None added.
Return to Party screen ] | Clear |
Click Return to Party screen.
Slide notes

This screen allows you to review three entries. Attorneys added, aliases added, parents or affiliates added. Notice that the alias, Lawrence B. Lucky,
appears here. Click "Return to Party screen.”
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F 4R |J]R CMPECF - U.S. Bankruptey Court [

E C - * - iliti -
UE F Baﬂkruptc}' Adversar! Quer}‘ Reparts Utilities

Debtor Information

v/ &

Search

*| | X

Logout

O
e

'ﬁ?Home - = Print v {CF Tools -

Last name |Lucky First name |Larry
Middie Generation Title
name
SSN/ITIN 111-22-3456 | 222-11-1234 TaXIIEEIH 11-2222222
Office Address 1 [1224 East Side Ave.
Address 2 Address 3
City |San Antonio State |Tx Zip 78233
County Bexar v Country
Phone |210-333-4444 Fax
E-mail
Party text
Click Submit. A ol a ; "
[_- - - all aliases and corporate parents or affiliates
Alias) = [ affliate. ] [ Review... before clicking the Submit button.

[ Submit ” Cancel ”CIearl

Slide notes

We are returned to the Debtor Information screen. For this lesson, we have finished entering debtor information. Click the Submit button.
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F 4R |J]R CMPECF - U.S. Bankruptey Court | © fHome - gmiPrint (0 Took -

EECF Bankruptcy ~  Adversary ¥+ Query Reports ~  Utilities ~  Search Logout

Open New Bankruptcy Case

Office is set to Pleasantville based on the county of the debtor (Bexar - 11111).

Click Next.

Slide notes

This screen informs you of the assignment of the case to the divisional office. The divisional office is determined by the county code or zip code entered for
the debtor. Click Next.
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EECF Bankruptcy ~  Adversary ¥+ Query Reports ~  Utilities ~  Search Logout

Open New Bankruptcy Case

Type of debtor

® Individual

Prior filing within last 8 years [ v O Caorporation (includes LLC & LLP)

Fee status |Paid v © Partnership
Nature of debt v O Other

ure of business
Asset notice |No

Click the Fee status drop-
Health Care Business

down arrow. .
Estimated number of creditors v _ Single Asset Real Estate
O Railroad
Estimated assets v O Stockbroker
Estimated liabilities 3 O Comr_ﬂodity Broker
O Clearing Bank
O Other

O Tax-Exempt Entity

Slide notes

Data from the petition, which is used for statistical purposes, is entered on this screen. If your client has previously filed for bankruptcy within the last 8
years, you must click the "Prior filing within last 8 years" drop-down arrow to change the field from its default "no" to "yes." For our example, we will leave
the field set to "no." Click the Fee Status drop-down arrow to view Fee status options.
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EECF Bankruptcy ~  Adversary ¥+ Query Reports ~  Utilities ~  Search Logout

Open New Bankruptcy Case

Type of debtor

® Individual

Prior filing within last 8 years no + O Caorporation (includes LLC & LLP)

Fee status |Paid v O Partnership
Nature of debt '”ﬂﬂ”meﬂlt N;)tucr);hi; business
Asset notice TE,E:.%?:”E d O Health Care Business
Estimated number of creditors Click Paid. O Single Asset Real Estate
O Railroad
Estimated assets v O Stockbroker
Estimated liabilities v © Commadity Broker

O Clearing Bank
O Other
O Tax-Exempt Entity

Slide notes

If the petition is accompanied by an application to pay filing fees in installments, choose Installment from the pick list. If the debtor is filing an application to
proceed in forma pauperis (IFP) with the petition, select "IFP filing." Your court will determine the use of the "fee not paid" selection. For our example, our

client has paid his fees. Click Paid.
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EECF Bankruptcy ~  Adversary ¥+ Query Reports ~  Utilities ~  Search Logout

Open New Bankruptcy Case

Type of debtor

® Individual
Prior filing within last 8 years no + O Caorporation (includes LLC & LLP)

Fee status |Paid v O Partnership
Installment O Other

Nature of debt Nature of business

. fi t paid
Asset notice Ililgqi?ingaf:ee waived O Health Care Business
Estimated number of creditors v O Single Asset Real Estate
O Railroad
Estimated assets v O Stockbroker
Estimated liabilities v O Commaodity Broker

O Clearing Bank
O Other
O Tax-Exempt Entity

Slide notes

(Note: This is a transition slide.)
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EECF Bankruptcy ~  Adversary ¥+ Query Reports ~  Utilities ~  Search Logout

Open New Bankruptcy Case

Type of debtor

® Individual

Prior filing within last 8 years no + O Caorporation (includes LLC & LLP)

Fee status |GETNN O Partnership
O Other
Nature of debt b Nature of business
Asset notice o~ O Health Care Business
Estimated number of creditors Click the drop-down arrow. g gm_lgle 'Z‘SSEt pel =
ailroa
Estimated assets v O Stockbroker

© Commadity Broker
O Clearing Bank

O Other

O Tax-Exempt Entity

Estimated liabilities -

Slide notes

A selection in the Nature of debt field is required. Click the "Nature of debt" drop-down arrow.
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EECF Bankruptcy ~  Adversary ¥+ Query Reports ~  Utilities ~  Search Logout

Open New Bankruptcy Case

Type of debtor

® Individual

Prior filing within last 8 years no + O Caorporation (includes LLC & LLP)

Fee status |Paid v O Partnership
Other
Nature of debt h N;)ture of business
- T
Asset notice [y iness O Health Care Business
Estimated number of creditors (©2"sumer v O Single Asset Real Estate
O Railroad
Estimated assets Click Consumer v O Stockbroker
Estimated liabilities ¥ v © Commadity Broker

O Clearing Bank
O Other
O Tax-Exempt Entity

Slide notes

The options in the "Nature of debt" field are business and consumer. When consumer is selected, the Type of debtor must remain Individual and no "Nature
of business" selection is allowed. If the debtor has primarily business debts, a "Nature of Business" selection will be required. Later in this presentation, we'll
discuss the impact of your selection in the "Nature of debt" field to the "Type of debtor" and "Nature of business" areas of this screen. For our example, click

consumer.
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SECF

Bankruptcy ~

Open New Bankruptcy Case

v 5 ol

| G Home  ~ d=hprink ~ £ Tools =

*| | X

Adversary ~ Query Reports -~  Utilities ~  Search Logout

Prior filing within last 8 years
Fee status

Nature of debt

Asset notice

Estimated number of creditors
Estimated assets

Estimated liabilities

Type of debtor

® Individual
o & O Corporation (includes LLC & LLP)
O Partnership
O Other

Nature of business

O Health Care Business
O Single Asset Real Estate
O Railroad
W O Stockbroker
3 © Commadity Broker
O Clearing Bank
O Other
O Tax-Exempt Entity

Paid N

business

consumer 3

Slide notes

(Note: This is a transition slide.)
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EECF Bankruptcy ~  Adversary ¥+ Query Reports ~  Utilities ~  Search Logout

Open New Bankruptcy Case

Type of debtor

® Individual

Prior filing within last 8 years no + O Caorporation (includes LLC & LLP)

Fee status |Paid v O Partnership

O Other
il s hd Nature of business
Assetnotice No v O Health Care Business
Estimated number of creditors v © Single Asset Real Estate
O Railroad
Estimated assets O Stockbroker
Estimated liabilities Click the drop-down arrow. © Commodity Broker
© Clearing Bank
O Other

O Tax-Exempt Entity

Slide notes

The default entry in the "Asset notice" field is controlled by the chapter you entered on the initial case opening screen. Chapter 7 liquidation filings are
considered No Asset and, thus, the "Asset notice" field reads "No." The default for the "Asset notice" field will be "yes" when opening a case using any
other chapter. An entry in the "Estimated number of creditors" field is required. The field may not be left blank. Click the "Estimated number of creditors"
drop-down arrow.
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EECF Bankruptcy ~  Adversary ¥+ Query Reports ~  Utilities ~  Search Logout

Open New Bankruptcy Case

Type of debtor

® Individual

Prior filing within last 8 years no + O Caorporation (includes LLC & LLP)

Fee status |Paid v O Partnership
Oth
Nature of debt | consumer + N;:iure E; business
Asset notice No v O Health Care Business
Estimated number of creditors v 8 g'”_lg"e 'Z*SSEt Real Estate
; AV—— airoa
Estimated assets 5 & O Stockbroker
Estimated liabiliies *0~ "] 3 O Commodity Broker
200 O Clearing Bank
1.00C i - O Other
5_UECI|ck the 50 - 99 range. & =user =
10,0v —.

. — 25.001 - 50,000
50,001 - 100,000

Over 100,000

Slide notes

This list contains a numeric range of options for the estimated number of creditors similar to those found on the B1 Voluntary Petition Form. For our
example, click the 50-99 creditor range.
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EECF Bankruptcy ~

Open New Bankruptcy Case

L]
v%ir’,\ 2

G Home  ~ d=hprink ~ £ Tools =

Adversary ~  Query

Search Logout

Prior filing within last 8 years
Fee status

Nature of debt

Asset notice

Estimated number of creditors
Estimated assets

Estimated liabilities

no ¥
Paid
CONsumer ¥

No %

1-49

100 - 199

200 - 999

1,000 - 5,000
5,001 - 10,000
10,001 - 25,000
25,001 - 50,000
50,001 - 100,000
Over 100,000

Type of debtor

® Individual
O Caorporation (includes LLC & LLP)

O Partnership
O Other

Nature of business

O Health Care Business

O Single Asset Real Estate
O Railroad

O Stockbroker

© Commadity Broker

O Clearing Bank

O Other

O Tax-Exempt Entity

Slide notes

(Note: This is a transition slide.)
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Bankruptcy ~

Open New Bankruptcy Case

e

v| &

| G Home  ~ d=hprink ~ £ Tools =

*| | X

Adversary ~ Query Reports -~  Utilities ~  Search Logout

Prior filing within last 8 years
Fee status

Nature of debt

Asset notice

Estimated number of creditors
Estimated assets

Estimated liabilities

Type of debtor
® Individual
o & O Corporation (includes LLC & LLP)
Paid v O Partnership

O Other

consumer » =
Nature of business

No O Health Care Business
v O Single Asset Real Estate
O Railroad
o O Stockbroker

O Commadity Broker

Click the drop-down arrow.

Slide notes

An entry in the Estimated Assets field is required. Click the Estimated assets drop-down arrow.
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Open New Bankruptcy Case

Type of debtor

® Individual

Prior filing within last 8 years no + O Caorporation (includes LLC & LLP)

Fee status |Paid v O Partnership
O Other
Nature of debt | consumer + Nature of business
Asset notice N0 v O Health Care Business
Estimated number of creditors |50 - 99 O Sinale ,gsset Real Estate
. )a
Estimated assets Click the $50,001 to $100,000 range. proker
Estimated liabilities m 501 - -madity Broker
:00C(50 to $10.000) O Clearing Bank
$50,001 to 5100,000 {510,000 to $100,000) g
$100,001 to $500,000 ($100,000 to $1 million) O Other
$500,001 to $1 million (31 million to $100 million) [ Tax-Exempt Entity

51,000,001 to $10 million (More than $100 million)
Mext | | Clear $10,000,001 to 550 million
$50.000.001 te 5100 million

$100,000,001 to $500 million

$600,000,001 to 51 billion
Mare than $1 hillion

Slide notes
For our example, click the $50,001 to $100,000 range.

Page 42 of 75



Bankruptcy Case Opening — Chapter 7

Tuesday, April 21, 2009

Slide 43 - Slide 43

.

@.‘ v~ EFhttps:,l',l'bkecﬂ—live.aotx.uscourts.gov,l'cgi—bin,l'Dispatch.pl?116360504?523??

F 4R |J]R CMPECF - U.S. Bankruptey Court

SECF

Bankruptcy ~

L]
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G Home  ~ d=hprink ~ £ Tools =

Adversary ~ Query Reports +

Utilities -

Search Logout

Open New Bankruptcy Case

Prior filing within last 8 years
Fee status

Nature of debt

Asset notice

Estimated number of creditors
Estimated assets

Estimated liabilities

no ¥
Paid N

consumer

No %
A0 -99 v
$50,001 to $100,000 ($10.000 to $100,000) b

30 to 550,000 (50 to $10.000)

$100,001 to $500,000 (5100,000 to $1 million)
$500.001 to 51 million (51 million to $100 million)
51,000,001 to $10 million (More than $100 million)
510,000,001 to 550 million

550,000,001 to 5100 million

$100,000,001 to 5500 million

$500.000,001 to 51 billion

More than $1 billion

Type of debtor

® Individual
O Caorporation (includes LLC & LLP)

O Partnership
O Other

Nature of business

O Health Care Business

O Single Asset Real Estate
O Railroad

O Stockbroker

© Commadity Broker

O Clearing Bank

O Other

O Tax-Exempt Entity

Slide notes

(Note: This is a transition slide.)
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EECF Bankruptcy ~  Adversary ¥+ Query Reports ~  Utilities ~  Search Logout

Open New Bankruptcy Case

Type of debtor

® Individual

Prior filing within last 8 years no + O Caorporation (includes LLC & LLP)

Fee status |Paid v O Partnership
O Other
Nature of debt | consumer + Nature of business
Assetnotice |No v O Health Care Business
Estimated number of creditors |50 - 99 v O Single Asset Real Estate
O Railroad
Estimated assets v O Stockbroker
Estimated liabilities v O Commaodity Broker

O Clearing Bank

Click the drop-down arrow.

Slide notes

An entry in the "Estimated liabilities" field is also required. Click the "Estimated liabilities" drop-down arrow.
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Open New Bankruptcy Case

Type of debtor

® Individual

Prior filing within last 8 years no + O Caorporation (includes LLC & LLP)

Fee status |Paid v O Partnership
O Other
Nature of debt | consumer + Nature of business
Assetnotice |No v O Health Care Business
Estimated number of creditors |50 - 99 v O Single Asset Real Estate
O Railroad
Estimated assets | 5$50.001 to $100.000 ($10.000 to $100,000) v O Stockbroker
Estimated liabilities Click the $100,001 to © Commodity Broker

O Clearing Bank
50 to $50.uuu|$500’000 range. O Other

$50,001 to $10.,.000 (550,000 to $100,000) [ Tax-Exempt Entity
$1 00,001 to 500,000 $1 00,000 to $1 million)
5500,001 to 51 million {51 million to $100 million)
51,000,001 to 510 million {Mare than 5100 millian}
$10.000,001 to $50 million
$50,000,001 to $100 million
$100,000,001 to $500 million

$500,000,001 ta 51 hillion
Maore than 51 hillion

Slide notes
For our example, click the $100,001 to $500,000 range.
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Bankruptcy ~

Open New Bankruptcy Case
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Search Logout

Prior filing within last 8 years
Fee status

Nature of debt

Asset notice

Estimated number of creditors
Estimated assets

Estimated liabilities

Click Next.

no ¥

Paid v

consumer

Mo

50-99 v

$50,001 to $100,000 {510,000 to $100.000) b

$5100,001 to $500,000 (100,000 to 51 million i

Type of debtor

® Individual
O Caorporation (includes LLC & LLP)

O Partnership
O Other

Nature of business

O Health Care Business

O Single Asset Real Estate
O Railroad

O Stockbroker

© Commadity Broker

O Clearing Bank

O Other

O Tax-Exempt Entity

Slide notes

Under the "Type of debtor" heading, Individual is the default and is the appropriate selection if the "Nature of debt" is consumer. When the entry in the
"Nature of debt" field is business, the "Type of debtor" selection should be Corporation, Partnership or Other and a selection under the "Nature of business”
heading must be made. The "Tax-Exempt Entity" check box should be checked when the "Nature of business" selection made is also a tax exempt entity.
For our example, the nature of debt field contains consumer and the appropriate radio button under "Type of debtor", Individual. Click Next.
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Open New Bankruptcy Case

New Statistical Reporting Requirements: You Are Now Required to Input Totals From Schedules A,B,D,EF.I.J, Current Monthly
Income From Form 22 and Total Nondischargeable Debt. This Information Can Be Found On Official Form B6 Summary of
Schedules.

SUMMARY OF SCHEDULES

Report the totals from Schedules A, B, D, E, F, |, J, Form 22, and MNondischargeable Debt in the boxes provided.

NAME OF SCHEDULE/FORM ASSETS LIABILITIES OTHER
A - Real Praoperty

B - Personal Property

D - Creditors Holding Secured Claims Enter 100,000.00 and press TAB.
E - Creditors Holding Unsecured Priority Claims

F - Creditors Holding Unsecured Nonpriarity Claims

Average Income (from Schedule |, Line 16)

Average Expenses (from Schedule J, Line 18)

—

Slide notes

The Summary of Schedules screen appears. The top of the screen informs you that dollar amounts listed on Official Form B6 - Summary of Schedules are
required to be entered on this screen. If any of this data is not available when the case is opened, you must docket a follow up event, Summary of
Schedules. This follow up event will present this same screen allowing you to fill in any missing amounts. Enter the amount from Schedule A, then press
TAB.
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F 4R |J]R CMPECF - U.S. Bankruptey Court [ © fHome - gmiPrint (0 Took -

EECF Bankruptcy ~  Adversary ¥+ Query Reports ~  Utilities ~  Search Logout

Open New Bankruptcy Case

New Statistical Reporting Requirements: You Are Now Required to Input Totals From Schedules A,B,D,EF.I.J, Current Monthly
Income From Form 22 and Total Nondischargeable Debt. This Information Can Be Found On Official Form B6 Summary of
Schedules.

SUMMARY OF SCHEDULES

Report the totals from Schedules A, B, D, E, F, |, J, Form 22, and MNondischargeable Debt in the boxes provided.

NAME OF SCHEDULE/FORM ASSETS LIABILITIES OTHER

A - Real Praoperty 100,000.00
B - Personal Property

D - Creditors Holding Secured Claims

E - Creditors Holding Unsecured Priority Claims Enter 3,200.00 and press TAB.
F - Creditors Holding Unsecured Nonpriarity Claims

Average Income (from Schedule |, Line 16)

Average Expenses (from Schedule J, Line 18)

—

Slide notes

Enter the amount from Schedule B, then press TAB.
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EECF Bankruptcy ~  Adversary ¥+ Query Reports ~  Utilities ~  Search Logout

Open New Bankruptcy Case

New Statistical Reporting Requirements: You Are Now Required to Input Totals From Schedules A,B,D,EF.I.J, Current Monthly
Income From Form 22 and Total Nondischargeable Debt. This Information Can Be Found On Official Form B6 Summary of
Schedules.

SUMMARY OF SCHEDULES

Report the totals from Schedules A, B, D, E, F, |, J, Form 22, and MNondischargeable Debt in the boxes provided.

NAME OF SCHEDULE/FORM ASSETS LIABILITIES OTHER
A - Real Praoperty 100,000.00
B - Personal Property 3.200.00

D - Creditors Holding Secured Claims
E - Creditors Holding Unsecured Priority Claims
Enter 120,240.98 and
F - Creditors Holding Unsecured Nonpriarity Claims press TAB.
Average Income (from Schedule |, Line 16)

Average Expenses (from Schedule J, Line 18)

—

Slide notes

Enter the amount from Schedule D, then press TAB.
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EECF Bankruptcy ~  Adversary ¥+ Query Reports ~  Utilities ~  Search Logout

Open New Bankruptcy Case

New Statistical Reporting Requirements: You Are Now Required to Input Totals From Schedules A,B,D,EF.I.J, Current Monthly
Income From Form 22 and Total Nondischargeable Debt. This Information Can Be Found On Official Form B6 Summary of
Schedules.

SUMMARY OF SCHEDULES

Report the totals from Schedules A, B, D, E, F, |, J, Form 22, and MNondischargeable Debt in the boxes provided.

NAME OF SCHEDULE/FORM ASSETS LIABILITIES OTHER
A - Real Praoperty 100,000.00
B - Personal Property 3.200.00
D - Creditors Holding Secured Claims 120,240.98

E - Creditors Holding Unsecured Priority Claims

F - Creditors Holding Unsecured Nonpriarity Claims
Enter 840.00 and
Average Income (from Schedule |, Line 16) press TAB.

Average Expenses (from Schedule J, Line 18)

—

Slide notes

Enter the amount from Schedule E, then press TAB.
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EECF Bankruptcy ~  Adversary ¥+ Query Reports ~  Utilities ~  Search Logout

Open New Bankruptcy Case

New Statistical Reporting Requirements: You Are Now Required to Input Totals From Schedules A,B,D,EF.I.J, Current Monthly
Income From Form 22 and Total Nondischargeable Debt. This Information Can Be Found On Official Form B6 Summary of
Schedules.

SUMMARY OF SCHEDULES

Report the totals from Schedules A, B, D, E, F, |, J, Form 22, and MNondischargeable Debt in the boxes provided.

NAME OF SCHEDULE/FORM ASSETS LIABILITIES OTHER
A - Real Praoperty 100,000.00
B - Personal Property 3.200.00
D - Creditors Holding Secured Claims 120,240.98
E - Creditors Holding Unsecured Priority Claims 840.00

F - Creditors Holding Unsecured Nonpriarity Claims

Average Income (from Schedule |, Line 16)

Enter 27,000.00 and
Average Expenses (from Schedule J, Line 18) press TAB.

—

Slide notes

Enter the amount from Schedule F, then press TAB.
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EECF Bankruptcy ~  Adversary ¥+ Query Reports ~  Utilities ~  Search Logout

Open New Bankruptcy Case

New Statistical Reporting Requirements: You Are Now Required to Input Totals From Schedules A,B,D,EF.I.J, Current Monthly
Income From Form 22 and Total Nondischargeable Debt. This Information Can Be Found On Official Form B6 Summary of
Schedules.

SUMMARY OF SCHEDULES

Report the totals from Schedules A, B, D, E, F, |, J, Form 22, and MNondischargeable Debt in the boxes provided.

NAME OF SCHEDULE/FORM ASSETS LIABILITIES OTHER
A - Real Praoperty 100,000.00
B - Personal Property 3.200.00
D - Creditors Holding Secured Claims 120240.98
E - Creditors Holding Unsecured Priority Claims 840.00
F - Creditors Holding Unsecured Nonpriarity Claims 27000.00
Average Income (from Schedule |, Line 16) Click the scroll arrow.

Average Expenses (from Schedule J, Line 18)

—

Slide notes

View the remainder of this screen to complete the required entries by clicking the scroll arrow.
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E c - * - iliti -
UE F Baﬂkruptl:y Adversar! Quer}‘ Repnrts Utilities

A - Real Praoperty 100,000.00
B - Personal Property 3.200.00
D - Creditors Holding Secured Claims

E - Creditors Holding Unsecured Priority Claims

F - Creditors Holding Unsecured Nonpriarity Claims

Average Income (from Schedule |, Line 16)

Average Expenses (from Schedule J, Line 18)

Current Monthly Income
(from Form 22A Line 12; OR, Form 22B Line 11; OR, Form 22C Line 20)

TOTAL Type of Liability from
Form 6, Statistical Summary
(Generally Mondischargeable Debt - 26 USC 159)

Total Dischargeable Debt (Computed)
Note: Not computed when any value above for D, E, F, or
nondischargeable debt is nat known.

A RIREIIES

’;I\Home v = Prink v

Search Logout

120240.98
840.00

27000.00

Enter 4,200.00 and
press TAB.

AEE]|
P -

£ Tools =

Slide notes

Enter the amount from Line 16 of Schedule |, then press TAB.
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F 4R |J]R CMPECF - U.S. Bankruptey Court
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A - Real Property [100.000.00

L]
v%ir’,\ 2

G Home  ~ d=hprink ~ £ Tools =

Search Logout

B - Personal Property 3.200.00
D - Creditors Holding Secured Claims

E - Creditors Holding Unsecured Priority Claims

F - Creditors Holding Unsecured Nonpriarity Claims

Average Income (from Schedule |, Line 16)

Average Expenses (from Schedule J, Line 18)

Current Monthly Income
(from Form 22A Line 12; OR, Form 22B Line 11; OR, Form 22C Line 20)

TOTAL Type of Liability from
Form 6, Statistical Summary
(Generally Mondischargeable Debt - 26 USC 159)

Total Dischargeable Debt (Computed)
Note: Not computed when any value above for D, E, F, or
nondischargeable debt is nat known.

120240.98
840.00
27000.00

4,200.00

Enter 5,400.00 and
press TAB.

Slide notes

Enter the amount from Line 18 of Schedule J, then press TAB.
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i dr | JJR CMIECF - U.S. Bankruptey Court

E c - * - iliti -
UE F Baﬂkruptl:y Adversar! Quer}‘ Repnrts Utilities

A - Real Praoperty 100,000.00
B - Personal Property 3.200.00
D - Creditors Holding Secured Claims

E - Creditors Holding Unsecured Priority Claims

F - Creditors Holding Unsecured Nonpriarity Claims

Average Income (from Schedule |, Line 16)

Average Expenses (from Schedule J, Line 18)

Current Monthly Income
(from Form 22A Line 12; OR, Form 22B Line 11; OR, Form 22C Line 20)

TOTAL Type of Liability from
Form 6, Statistical Summary
(Generally Mondischargeable Debt - 26 USC 159)

Total Dischargeable Debt (Computed)
Note: Not computed when any value above for D, E, F, or
nondischargeable debt is nat known.

CIofx|
A RIREIIES P~

- fGrHome - @mhPrint - () Took -

Search Logout

120240.98
840.00
27000.00
4.200.00
5.400.00

Enter 5,700.00 and
press TAB.

Slide notes

Enter the amount for Current Monthly Income from Form 22A, Statement of Current Monthly Income and Means Test Calculation, then press TAB.
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A - Real Praoperty 100,000.00
B - Personal Property 3.200.00
D - Creditors Holding Secured Claims

E - Creditors Holding Unsecured Priority Claims

F - Creditors Holding Unsecured Nonpriarity Claims

Average Income (from Schedule |, Line 16)

Average Expenses (from Schedule J, Line 18)

Current Monthly Income
(from Form 22A Line 12; OR, Form 22B Line 11; OR, Form 22C Line 20)

TOTAL Type of Liability from
Form 6, Statistical Summary
(Generally Mondischargeable Debt - 26 USC 159)

nondischargeable debt is nat known.

A RIREIIES

Search Logout

120240.98

840.00

27000.00

Total Dischargeable Debt (Computed) Enter 840.00 and
Mote: Not computed when any value above for D, E, F, or press TAE.

- fGrHome - @mhPrint - () Took -

AEE]|

pu k]

4.200.00

5.400.00

5,700.00

Slide notes

The Type of Liability is also found on the Statistical Summary page of Form B6. Enter the total amount for Type of Liability and press TAB.
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@@ - EF https: ffbkectl-live. aokx.uscourts. govicgi-bindDispatch . pl#a7 1833991 134597 b % hs IS FERE
9F 4 | g emECE - U.S. Bankruptey Court - fhHome - dEhPrint - () Took -
EECF Baﬂkruptcy hd Adversarj[ hd QUEF}' REFICII"IS hd Utilities - Search Lagaut

A - Real Praoperty 100,000.00

B - Personal Property 3.200.00

D - Creditors Holding Secured Claims 120240.98

E - Creditors Holding Unsecured Priority Claims 840.00

F - Creditors Holding Unsecured Nonpriarity Claims 27000.00

Average Income (from Schedule |, Line 16) 4,200.00

Average Expenses (from Schedule J, Line 18) 5,400.00

Current Monthly Income
(from Form 22A Line 12; OR, Form 22B Line 11; OR, Form 22C Line 20)

TOTAL Type of Liability from
Form 6, Statistical Summary 840.00
(Generally Mondischargeable Debt - 26 USC 159)

Total Discharaeable Debt (Computed)
Nog n any value above for D, E, F, or 147240.98
nol Click Next. 5 not known.

5,700.00

(o]

Slide notes

The Total Dischargeable Debt field is automatically calculated based on the figures you entered in the Liabilities column. This total will not be calculated if
any of the fields in this column are not entered. All of these figures are needed for judicial statistical reporting. Click Next.
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vr dhr |&]® cMUECF - Us. Bankruptey Court

Query

Reports

SECF

Open New Bankruptcy Case

Bankruptcy  Adversary

Schedules
Schedule C: Total value of claimed exemptions

Schedule I line 1: Monthly gross wages, salary, and commission
Schedule I line 3: Subtotal of payroll deductions
Schedule J line 20c: Monthly net income

Form B22A

Line 1A: Veteran's declaration

Line 1B: Declaration of non-consumer debts
Line 2: Maritalfiling status

Line 11: Subtotal of current monthly income
Line 14B: Debtor's household size

Line 14 Applicable median family income

Line 18: Current monthly income

Line 19A: National standards: food, clothing and other items

L anT. AT . . P a -~

& CMVECF - U.S. Bankruptcy Court - Windows Internet Explorer [ ][]
@ et ~ |5Ia https://bkecfl-live.acboao.den/cgi-bin/Dispatch. pl?73923124 2228662 - ﬂ |"?| X | | Live Search 2
4 - E] - == - |k Page ~ i} Tools - @v ”

Utilities Search Logout

m

Debtor Spouse
Debtor Spouse
Debtor Spouse

Click the scroll arrow.

Slide notes

The next screen displayed in the bankruptcy case opening process is used to collect data used by the Office of the United States Trustee. This data can be
collected at case opening for Chapters 7, 11, 12 and 13 and the screen will vary depending on the chapter filed. The screen shown displays for a Chapter 7
case which requires the most extensive collection of information from the Form B22A, Means Test Form. If the information is not available at case opening,
it may be entered at a later date after docketing the appropriate event for its entry. The data is sent to the US Trustee through the US Trustee Daily
Extraction program in CM/ECF. For our example, no data will be entered on this screen. It is however, important for you to review the type of data entered
here. Take a look at the kinds of data required here, then click the scroll arrow to view more of the screen.

Page 58 of 75




Bankruptcy Case Opening — Chapter 7 Tuesday, April 21, 2009

Slide 59 - Slide 59

& CMVECF - U.S. Bankruptcy Court - Windows Internet Explorer [ ][]
@'u' = |5Ia https://bkecfl-live.acboao.den/cgi-bin/Dispatch. pl?73923124 2228662 - ﬂ |"?| X | | Live Search 2

— »
5 dhr | g% CMUECF - U.s. Bankruptoy Court f@ ~ B - ® - |2k Page v { Tools - @-

=E Bankruptcy  Adversary Query Reports  Utilities  Search

me 195: Nanona - hica c years of age
(Subtotal C1)
Line 19B: National standards: health care for household members 65 years of age or
older (Subtotal C2)

Line 20A: Local standards: housing and utilities; non-mortgage expenses
Line 20B: Local standards: housing and utilities; mortgage/rent expenses

Line 22A- Local standards: transportation: vehicle operation/public transportation Number of vehicles used ~ Amount
expense

Line 22B: Local standards: transportation: additional public transportation expense
Line 23: Local standards: transportation ownership/lease expense Number of vehicles owned -

Line 23c and 24c: Local standards: Net transportation ownership/lease expense Vehicle 1 Vehicle 2

m

Line 33: Total expenses allowed under IRS standards

Line 38: Education expenses for dependent children under 18
Line 39: Additional food and clothing expense

Line 41: Total additional expense deductions

Click the scroll arrow.
Line 46: Total deductions for debt payment

Line 47: Total of all deductions allowed <

Slide notes

Take a moment to review these data fields. When you're ready to move to the bottom of the screen, click the scroll arrow.
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& CMVECF - U.S. Bankruptcy Court - Windows Internet Explorer [ ][]
@'u' = |5Ia https://bkecfl-live.acboao.den/cgi-bin/Dispatch. pl?73923124 2228662 - ﬂ |"?| X | | Live Search 2

— »
5 dhr | g% CMUECF - U.s. Bankruptoy Court f@ ~ B - ® - |2k Page v { Tools - @-

Bankruptcy  Adversary Query Reports  Utilities  Search  Logout

Line 23¢ and 24c: Local standards: Net transportation ownership/lease expense Vehicle 1 Vehicle 2
Line 33: Total expenses allowed under IRS standards

Line 38: Education expenses for dependent children under 18

Line 39: Additional food and clothing expense

Line 41: Total additional expense deductions

Line 46: Total deductions for debt payment

Line 47: Total of all deductions allowed

Line 50: Monthly disposable income

Line 51: 60-month disposable income

Line 52: Initial presumption determination -

Line 53: Total non-priority unsecured debt

m

Lin Click Next. ment amount

Lin - ption determination -

Mext Clear

Slide notes

To continue case opening, click Next.
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& CMVECF - U.S. Bankruptcy Court - Windows Internet Explorer o || B EE
@@ + [&]® https://bkecl-live.aotc.a0.den/cgi-bin/Dispatch.pl?730231242228662 ~ 58 |+¢| X || Live Search L~

P »
5 dhr | g cM/ECF - USS. Bankruptey Court i~ B ~ & v |=hPage - (G Tools - @-

EE c F Bankruptcy  Adversary Query Reports  Utilities  Search  Logout

Line 23c and 24c: Local standards: Net transportation ow] Windows Internet Explorer (= Vehicle 2
Line 33: Total expenses allowed under IRS standards
. . . ! Warning: you have not entered any data.
Line 38: Education expenses for dependent children under :
Line 39: Additional food and clothing expense

Line 41: Total additional expense deductions

Line 46: Total deductions for debt payment

Line 47: Total of all deductions allowed Click OK.
Line 50: Monthly disposable income

Line 51: 60-month disposable income

Line 52: Initial presumption determination -

Line 53: Total non-priority unsecured debt

m

Line 54: Threshold debt payment amount

Line 55: Secondary presumption determination -

Mext Clear

Slide notes

Since, for our example, no data was entered on this screen, a warning message appears. Click the OK button to proceed.
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& CMVECF - U.S. Bankruptcy Court - Windows Internet Explorer [ ][]
@'u' = |5Ia https://bkecfl-live.acboao.den/cgi-bin/Dispatch. pl?73923124 2228662 - ﬂ |"?| X | | Live Search 2
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5 dhr | g% CMUECF - U.s. Bankruptoy Court f@ ~ B - ® - |2k Page v { Tools - @-

Bankruptcy  Adversary Query Reports  Utilities  Search  Logout

Line 23¢ and 24c: Local standards: Net transportation ownership/lease expense Vehicle 1 Vehicle 2
Line 33: Total expenses allowed under IRS standards

Line 38: Education expenses for dependent children under 18

Line 39: Additional food and clothing expense

Line 41: Total additional expense deductions

Line 46: Total deductions for debt payment

Line 47: Total of all deductions allowed

Line 50: Monthly disposable income

Line 51: 60-month disposable income

Line 52: Initial presumption determination -

Line 53: Total non-prioritv unsecured debt

m

Linucnck Next. ment amount

Lim i Jtion determination -

Mext Clear

Slide notes

To continue, click Next.
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F 4R |J]R CMPECF - U.S. Bankruptey Court [
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UE C F Baﬂkruptc}' Adversar}[ guew REparts Utilities

Open New Bankruptcy Case

Search

Logout

Select the pdf document (for example: C:1199cva01-21 pdf).
Filename

I
Attachments to Document: @ No O Y =

Click the Browse button.

Slide notes

With the exception of the Creditor Matrix file, all documents uploaded to CM/ECF must be in PDF format. The voluntary petition document, in PDF format,

must now be associated with this case. Click the Browse button to locate the file.
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& CMVECF - U.S. Bankruptcy Court - Windows Internet Explorer ==
& Choosefile £3
@\;}"l , v Computer b Local Disk (C:) » Data » Lucky, Larry B - |¢f | | Search jol |

ganize ~ Views ~ [ MNew Folder
Ermalnls N_ame : Date modified Type Size
%= Recent Places -\ Lucky, Larry B. Certificate of Com... 2/13/200611:16 AM  Adobe Acrobat D... 12 KB
- Deckt | Lucky, Larry B. Creditor Matrix 11/21/2006 10:14 ... Text Document SKE
B Desktop = Lucky, Larry B. Petition 7/16/2007 131 PM  Adobe Acrobat D... 32KB
1% Computer T Lucky, L =ry B. Statement of Fina... 3/28/200712:39 PM  Adobe Acrobat D... 126 KB
M » :
e Click the Lucky, Larry B.
Folders v Petition.pdf file.
J Linux 54400 Course o
. LogFiles
) Lucky, Larry B I
. My Adobe Captivate Projects [
My Data Sources
, My eBooks i
File name: - [NI Files (*.%) v]
[ Cpen |'] [ Cancel ]
Slide notes

You will need to navigate to and locate the appropriate document. In our example, the debtor's folder has been located and opened. From the list of
documents, click the Lucky, Larry B. Petition.pdf file.
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Views ~ [ MNew Folder

By Organize ~

Name

-

avorite Links

>

Recent Places

- Lucky, Larry B. Certificate of Com...

| Lucky, Larry B. Creditor Matrix

M Desktop - Lucky, Larry B. Petition
=~

1% Computer - Lucky, Larry B. Statement of Fina...
More =
Folders hd
J Linux 54400 Course o
. LogFiles

) Lucky, Larry B —

. My Adobe Captivate Projects [
My Data Sources

, My eBooks i

File name: Lucky, Lamy B. Petition

Date modified Type Size
2/13/200611:16 AM  Adobe Acrobat D... 12 KB
11/21/2006 10:14 ...  Text Decument 5KB
7/16/2007 1:31 PM Adobe Acrobat D... 32KB
3/28/200712:39 PM  Adobe Acrobat D... 126 KB
> [MIFies) -

[ Cpen |VJ [ Cancel ]

& CMVECF - U.S. Bankruptcy Court - Windows Internet Explorer == =]

/& Choosefile == | ° ~
—

@le . » Computer » Local Disk (C:) » Data » Lucky, Larry B - |¢f | | Search jol [ 22

Click the Open button.

Slide notes

Now that the PDF document is selected, click the Open button.
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F 4R |J]R CMPECF - U.S. Bankruptey Court [

v| &

*| | X

O
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G Home  ~ d=hprink ~ £ Tools =

-z— - * - iliti -
UE C F Baﬂkruptc}' Adversar}[ guew REparts Utilities

Search

Logout

Open New Bankruptcy Case

Select the pdf document (for example: C:1199cva01-21 pdf).
Filename

C:\Data\Lucky, Larry B\Lucky, Larry B. P
Attachments to Document: & No O Yes

Click Next.

Slide notes

The complete path to the selected file displays in the Filename field. Since, for our example, there are no attachments to the petition form, the selection of

the "No" radio button for Attachments to Document is not changed. Click Next to continue.
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EECF Bankruptcy ~  Adversary ¥+ Query Reports ~  Utilities ~  Search Logout

Open New Bankruptcy Case

Presumption Arises | yes

Select No.

Slide notes

For Chapter 7 individual consumer cases, you must indicate whether a presumption of abuse exists. Select "yes" or "no" according to the entry made on the
first page of the Form B22A. For our example, select "no."
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EE F Bankruptcy ~ Adversary v Query Reports - Utilities ~ Search Logout

Open New Bankruptcy Case

Presumption Arises |yes

(o]

Click Next.

Slide notes
Click Next.
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Slide 69 - Receipt for payment.
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@., v~ EFhttps:,l',l'bkecﬂ—live.aotx.uscourts.gov,l'cgi—bin,l'Dispatch.pl?6645568?46354?9 b % | X 2|

F 4R |J]R CMPECF - U.S. Bankruptey Court | © fHome - gmiPrint (0 Took -

Bankruptcy ~  Adversary ¥+ Query Reports ~  Utilities ~  Search Logout

Open New Bankruptcy Case

All Petitions Paid in Installments Must be Accompanied by An Application To Pay Filing Fees in Installments. Otherwise, The Full
Fee Will Be Charged To your Credit Card.

LEAVE THE RECEIPT NUMBER BLANK IF YOU WILL BE PAYING VIA THE INTERNET!

Receipt # Fee: $299

Type cc and press TAB.

Slide notes

The filing fee screen appears. When the fee is being paid in installments, you are required to file an Application to Pay Filing Fees in Installments. If your

court uses the pay.gov utility for payments, leave the Receipt # field blank on this screen. For our example, type "cc" for payment by credit card in the
Receipt # field and press TAB.
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Slide 70 - Slide 70
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EECF Bankruptcy ~  Adversary ¥+ Query Reports ~  Utilities ~  Search Logout

Open New Bankruptcy Case

All Petitions Paid in Installments Must be Accompanied by An Application To Pay Filing Fees in Installments. Otherwise, The Full
Fee Will Be Charged To your Credit Card.

LEAVE THE RECEIPT NUMBER BLANK IF YOU WILL BE PAYING VIA THE INTERNET!

Receipt #: |cc Fee: $299

Click Next.

Slide notes
Click Next.
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Slide 71 - Slide 71
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EECF Bankruptcy ~  Adversary ¥+ Query Reports ~  Utilities ~  Search Logout

Open New Bankruptcy Case

Docket Text: Modify as Appropriate.
Chapter 7 Voluntary Petition . Receipt Number cc, Fee Amount $299 Filed by
Larry B. Lucky (Walker, George)

Click Next.

Slide notes

The next screen in the case opening process displays Docket Text for your review. You may add additional text by using the text entry box highlighted here.
It is critical that you review the docket text to ensure its accuracy. If any part of the text is incorrect, click Bankruptcy on the Main Menu bar to abort this filing
and start over. If the docket text is accurate, click Next.

Page 71 of 75



Bankruptcy Case Opening — Chapter 7 Tuesday, April 21, 2009

Slide 72 - Slide 72
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UE C F Baﬂkruptc}' Adversar}[ guew REparts Utilities

Search Logout

Open New Bankruptcy Case

Docket Text: Final Text
Chapter 7 Voluntary Petition . Receipt Number cc, Fee Amount $299 Filed by Larry B. Lucky (Walker,

George)

Attention!! Submitting this screen commits this transaction. You will have no further opportunity to
modify this submission if you continue.

Click Next.

Slide notes
The docket text displays along with a warning statement informing you that acceptance of this screen commits this transaction. No further modifications of

this entry are allowed. Click Next.
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Slide 73 - Notice of Bankruptcy Case Filing
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EE c F Bankruptcy ~ Adversary v

Open New Bankruptcy Case

Query  Reports +

Utilities ~ Search Logout

U.S. Bankruptcy Court

Live Database

Notice of Bankruptcy Case Filing

he following transaction was received from George T. Walker entered on 7/8/2008 at 8:37 AM CDT and filed on 7/8/2008
Case Name: Larry B. Lucky

Case Number: 08-10078
Document Number: 1

Docket Text:
Chapter 7 Voluntary Petition . Receipt Number cc, Fee Amount $299 Filed by Larry B. Lucky (Walker, George)

he following document(s) are associated with this transaction:

Document description:Main Document

Original filename:C-\Data'\Lucky, Larry B\Lucky, Larry B. Petition_pdf

Electronic document Stamp:

STAMP bkecfStamp_ID=1044576575 [Date=7/8/2008] [FileNumber=9236-0] [b
5c032335719f5dd94c1aealb2aed S56ef7ebf76b8e6i1395fe04f0fG20a52df16e85cch
2fbAbfc13ab59010c80d063dd7 dibf6af2f9d303d15e42364b7T746f3]]
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Slide notes

This Notice of Bankruptcy Case Filing is the verification that the case has been filed electronically with the court. The case number is assigned at this time
and the case number is a hyperlink to the docket report. Copies of this notice are immediately emailed to all case participants who have subscribed to this
service. The PDF file of the petition can be accessed by clicking on the document number. Case participants have one free look at the document through
PACER. However, all PACER users must log into PACER in order to view a docket report or the PDF document. The Electronic document Stamp is a
unique identifier to this PDF document. It is a security feature used throughout CM/ECF. The bottom of the Notice of Electronic Filing includes a list of
those individuals who will be noticed electronically and a list of those who must be notified by mail. It is a great idea to print this page as a record of the filing
and as a reference to the case number. To continue, click the CONTINUE button.
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Slide 74 - Summary

y a chapter 7

Slide notes

This concludes the module on opening a chapter 7 bankruptcy case. You should now be able to navigate menus and screens. During case opening you
added a debtor and alias to the case as well as recorded data in statistical fields. You completed the Summary of Schedules screen and then attached a
PDF document. Finally, you should be able to describe the Notice of Electronic Filing. You may use the playback controls or Menu options to view previous
screens. To close this module, click EXIT.
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Slide 75 - Exit

Thank you for viewing the module on
Bankruptcy Case Opening.

Slide notes

Thank you for viewing the module on Bankruptcy Case Opening.
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